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In the 21st century everyone’s making the shift to digital learning, but how are we using this 
technology to our advantage? We’ve all fallen victim to ‘Death by PowerPoint’, is it just 
black and white with some words? Small pictures you can’t really see? diagrams and tables 
too crammed with information? There are a variety of different effects, templates and 
animations that you can use to your advantage to make the content clear whilst supported 
by interactive and engaging displays. There are also opportunities to turn your classroom 
content into hands on activities or displays which show students the impacts of 
environmental issues at a small scale which represent the topic you are studying.

This presentation will go through some of the different graphics and formats readily 
available on your computer that can enhance your powerpoints, assignment sheets or to be 
used with students for tasks and assignments. We will also show you some other ways of 
thinking in relation to how you can present your knowledge, expertise and understandings 
that relate to children and teenagers through varying multimodal formats. Finally, we will 
also run through some ideas on how to do tangible learning exercises that are interactive, 
fun but most importantly illustrate real world issues.

This booklet contains background information, step by step instructions, ideas, suggestions 
and contact details for encouraging different practices in the classroom and making the 
learning as engaging for students as possible.  



Pictures behind text
If you would like to put text over the top of a photo there are two was to do this. You can either put the text in a 
text box and layer it over a photo or set the image to be behind text.

Instructi
ons
>If you want the image underneath 
text, click on the image, then look for 
the square button in the righthand 
corner for layout options

> Go to the bottom central tab and 
select behind text

>Start typing over the top and adjust 
font size, boldness and colour

>If you want to have a text box so you 
can move the fonts around easily, go 
to 

Insert>Textbox>Draw horizontal text 
box

>Once you have the text box on the 
screen, go back to the layout options 
tab in the right hand corner and select 
in front of text.

>After this you can make the text box 
different colours, see through or have 
no outlines etc by going up to drawing 
tools > format and then use the 
different options.



Enhancing pictures and 
photos
Sometimes when we find images on google they can be a bit blurry, weak colours, have some things we wish we 

Instructi
ons
>To bring up the menu, click on the 
picture and then go up to Picture 
tools> format and they pick which 
options are best for what you want!

 To enhance the colour and 
vibrance, go to 
corrections>Brightness 
contrast

 To remove backgrounds, go 
remove background and click 
areas to keep or remove in 
purple. Soft edges go to Picture
effects>soft edges

 To change the appearance of a 
photo, go to 
corrections>artistic 
effects>select option. To create
an outer glow, Picture 
effects>glowing edges>select 
glow. You can also do this for 
text.

 To create a reflection, go 
Picture 
effects>Reflection>select 
option
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Audio sounds in PowerPoint 
To add music and sound recordings to your PowerPoints, you can embed voice and music files from your desktop 
into the PowerPoint. Once it is loaded, you can select to play it for a brief bit of time, over and over on one slide or 
get music to play across multiple slides.

Instructi
ons
>To embed a sound file into 
powerpoint, you must have a music 
file downloaded to your computer or 
USB.

In powerpoint go to Insert> 
Audio>Audio from my PC

Once the little speaker icon is on your 
powerpoint, click on it and go to the 
Audio Tools tab and click on Playback.

Once in here, you can edit the sound 
file to do different things including 
when it starts, if it plays across slides 
or only for one slide.

If you want to be really creative, you 
can trim the audio file so it only plays a
small section of what you want. Just 
move the green and red bars to meet 
the amount of time and what part of 
the song/voice you want it to play.



Photography techniques
Some simple photography techniques and ideas can go a long way to making a photograph look a bit more 
interesting than a usual point and shoot. In many cases, photography is about position, lighting and planning before 
hitting the button. Here are a few creative ways to position subject matter and landscapes in a photograph. 

Pattern

Instructi
ons
>Natural Framing is using existing 
holes, cavities, tree branches, tunnels, 
bridges etc to frame a scene

Pattern is when things are placed 
multiple times including rows of trees, 
poles, flags, signs, fence posts.

Perspective is when lines, train rail, 
mountains/hills, bridges, rivers etc 
disappear into the horizon/to a 
vanishing point.

Rule of thirds is used to balance a 
photograph or place an object of 
interest in the foreground, usually to 
the left or right. You can opt to have a 
grid like this display on your phone 
camera in the settings. 

These varying artistic effects help 
make a photograph look more detailed
and interesting. You can put an 
emphasis on line, shape, tone, texture,
colour, shadows etc.

Artistic Natural Framing

Pattern Perspective

Rule of Thirds (Lining up
your subject matter either

through the left line or right
line or separate the sky into

the top, the landscape
through the middle and the
foreground at the bottom)



Creating infographics 
To get your students making work uniquely their own, its important they understand the basic functions of word 
and how they can make their work look impressive whilst being factual. Infographics are not your average poster, 
not to be confused with movie posters and adverts they are intended to be studied up close and convey 
information.

Instructi
ons
>To create a background, you just go 
Insert>Shapes>select rectangle

>Then go shape fill and select colour or
gradient to get two shades of colour, if
you want an earth and space idea, you
can select one of the existing gradients
of blue and white or blue and black. To
manually select your gradient colours 
go into more fill colours.

>To edit cartoons and graphics for an 
infographic, you can delete 
backgrounds in an image by selecting 
it>picture tools>remove 
background>then use the mark areas 
to keep/mark areas to remove pencils 
to delete unwanted backgrounds. 
Anything in pink will be deleted when 
you finish so you have to use both 
tools to also get back things its 
automatically deleted.

>Once you have all your image 
backgrounds deleted, place them 
infront of text so you can move them 
freely, then add text boxes for titles 
and information.

Soil Layers of the earth
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Google earth 3d 
Once upon a time Google Earth was the best way to try and view the world in 3D form. Google Maps however has 
improved over the last few years and pretty much works the same if not better! Not only can it now render in 3D is 
can also be used to look at traffic, public transport, road closures and take bearings for measurements.

Instructi
ons
>To take a screenshot of a google 
earth image, hit the prtScr button on 
your keyboard (next to F12) and past it
into a word document or powerpoint. 
Select the image>picture tools>crop to
get rid of the toolbars.

>To get a 3D view, hold down the CTRL
key and drag on the mouse and it will 
turn the world to an oblique angle and
the buildings and landscapes will 
render into 3D

Once you’re at the desired angle, scroll
or zoom in to almost walk down the 
street or fly through the 
landscape/buildings.


